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Self-assessment questionnaire on ethical risks

The ethical risk self-assessment questionnaire is the reference document required by:
· the Research Ethics Committee (CER)
· the Institutional Review Board (IRB)
for the purpose of obtaining an ethical opinion issued by Sciences Po.
The questionnaire must be duly completed and sent to the CER/IRB secretariat (ethique.recherche@sciencespo.fr)  at the time of submission of the research project, together with the required supporting documents (research project description, list of research team members, recruitment materials, participant information sheet, written informed consent form, oral consent script, questionnaire script, experimental script, database structure, anonymization or pseudonymization protocols, IT security protocols, data register declaration/DPO certificate, data management plan, and funding or partnership agreements (CIFRE, COFRA, internships, etc.)).
The Research Ethics Committee reminds applicants that submission of a research project for ethical review must take place prior to the implementation (before the start) of the research project. The Research Ethics Committee also reminds applicants that the processing time for a complete application is a minimum of four weeks from receipt of the complete file. The schedule of Research Ethics Committee meetings is available on the webpage presenting Sciences Po’s research ethics framework, under the tab: “Saisine”.
***
The principal investigator (PI) is first invited to select the type of ethical certification required and to ensure that they are authorized to submit their project for CER or IRB certification.
PI is then invited to provide information relating to their status, their home institution, their project and research team, any partners and potential funders, and any parallel procedures to be carried out.
PI is then invited to complete the two sections of the ethical risk self-assessment questionnaire, which make it possible to:
· identify the nature of ethical risks that a research project raises (Part I) 
· explain measures to take in order to minimize identified ethical risks (Part II). 

Documents relating to ethical issues prepared by the PI in the context of European projects may, in some cases, replace this questionnaire.

***

The Research Ethics Committee reminds applicants that, unless otherwise stated or in the case of an IRB procedure, its approval is valid for the entire duration of the research. An IRB approval requires annual renewal.

For all certifications, any substantial modification to the research protocol (new field sites, new participants, new protocols and methodologies, occurrence of incidents or incidental findings, etc.) or to the research environment (new team members, new partners, etc.) must be the subject of amendments submitted for additional review by the Committee, which will issue a new certification.

The Research Ethics Committee reminds applicants that the favorable opinion it issues is conditional upon respect of the commitments set out in the research protocol submitted to the Committee, as well as on the implementation of the Committee’s recommendations. Should these two conditions not be met, the Research Ethics Committee may withdraw its favorable opinion.

The Committee also reminds applicants that failure to comply with the principles and best practices of research ethics constitutes a breach of scientific integrity.









	TYPE OF THE CERTIFICATION REQUIRED


	CER OPINION
	IRB OPINION

	Check the appropriate box
	O
	N
	Check the appropriate box
	O
	N

	PI is a member of the Sciences Po scientific community
	
	
	PI is affiliated with a research-oriented institution (including Sciences Po)
	
	

	
	
	
	The project focuses on the humanities and social sciences disciplines covered by Sciences Po.
	
	

	
	
	
	All members of the research team have completed the IRB accredited research ethics training (CITI) valid for three years.
Please attach the training certificates.
	
	

	In the case of data processing, the PI has contacted the data protection service.


Please attach the registration in the data register (inscription au registre) or the DPO opinion.
	
	
	The PI
- declared the data processing in the register of its parent institution
-has received an opinion from the DPO services of its affiliated institution

Please attach the registration in the data register (inscription au registre) or the DPO notice.
	
	

	
	
	
	PI agrees to participate in the annual follow-up of their research project.
	
	

	PI  has already obtained ethical approval for this project (or has submitted such an application) from another research ethics committee or IRB
	
	
	PI has already obtained ethical approval for this project (or has submitted such an application)
-  from another research ethics committee
- from another IRB
	

	
	
	
	
	
	

	
	
	
	
	
	

	I request an ethical opinion from the CER
	
	
	I request an ethical opinion from the IRB
	
	





	GENERAL INFORMATION

	1- Name of the researcher :

	Status
	College or Masters Student 
	
	PhD student
	

	
	Postdoctoral researcher
	
	Permanent Faculty
	

	
	Other (please specify) : 

	Affiliated institution
	

	UR/School/Department
	

	Email 
	
	Phone
	

	2- For students (Masters & PhD)

	First, last name
	

	Affiliated institution

	

	Research supervisor
	
	Email of the supervisor
	

	UR/School/Department of the supervisor
	

	Program
	

	3- For research teams, description of the research team

	Please, list all members of the research team while respecting the following  nomenclature : 
Name, first name, affiliated institution,status/diploma, discipline, role in the research project

	

	Have all research team members followed the obligatory training in research ethics (CITI) ?

	Yes
	No
	If yes, is it up to date (less than 3 years) ?

Please provide the training certificate

	
	
	

	4 – Research project title and summary

	a) Title:



	b) Summary

(500 words. The abstract should clearly explain the purpose and methodology of the research, as well as the intended uses.)

Please attach the research proposal.

	

	5 – Funding

	Will the research be funded? By whom? 
 Please provide the PhD agreement, internship agreement, or funding agreement

	

	6 – Partnerships

	Does this project involve partners (other academic institutions, administrations, private entities) in France and abroad? 
What is the distribution of responsibilities?
Please attach the partnership and hosting agreement.

	

	7 – Duration (approximately) of the research project

	· Duration:
· Planned start date: 
· Planned end date:
· Has the project already started ?
The CER reminds that the submission must take place before the project is implemented (ex-ante assessment).
The IRB certification is valid for a fixed period (one year, renewable).

	

	8 – Research project location / field 

	Does the research project involve a location abroad? Where ?

	

	Have you requested a mission order?
Have you sought advice from the Security and Defence Officer (FSD)?

	

	9 – Data Management Plan (DRIS)

	Please indicate whether you have developed a DMP with the Library DMP expert or with the research engineer in your research centre

	

	10- Data Protection Officer

	Please indicate whether you have contacted the Data Protection Officer (DPO) and declared the processing of research data.
The CER reminds you that this step is mandatory in the event of data processing. It must take place:
- in parallel with or before the CER ethics review procedure;
- before the IRB ethics review procedure with the PI’s affiliated institution, which must provide a DPO opinion.

	






	I- IDENTIFICATION of ETHICAL RISKS


	
	Check the appropriate box 
	NO 
	YES 
	If yes,  
what to do

	1 – Participants and informed consent

	A 
	Does the research project involve human participants? 
	
	
	Fill in sections 6a-b-c-d and
7a-b

	B 
	Does the research project involve unknowing participants who have not provided consent (via internet/social networks; covert observation, deception methodology)?
	
	
	Fill in sections 6a, 7c-e and 8a

	C
	Does the research project involve participants who are vulnerable and/or unable to give informed consent for their participation or for data collection about them?
Non-exhaustive list: due to age, health, disability, legal, political, socio-economic situation

	
	
	Fill in sections 6a-b-c-d and  
7d-e

	D 
	Does the research project involve mediation via an intermediary to access the field and groups studied – a mediation that would affect consent and participation?

Non-exhaustive list: local research team, translators, associations and, NGOs, service providers (survey institute, panel institute), administrations, companies

	
	
	Fill in section 6e

	2 – Research methodologies 

	a 
	Does the research project put participants at risk (psychological, legal, social, political, or economic)?
	
	
	Fill in section 7a-b-c and 8b-c-d

	b
	Is there a risk of incidental/unexpected discoveries (disturbing information) that would put participants and researchers at risk (legal, physical, psychological, etc.)?

Non-exhaustive list: revelation of crimes, gender-based and sexual violence(past or future) 
	
	
	Fill in section 8c

	c 
	Does the research project put the community at risk (might it have a direct or indirect impact on the events observed)?
	
	
	Fill in section 8b-c-d-e-f-g

	d
	Does the research project put the involved researchers at risk (security, psychological, legal, social, political, or economic)?
	
	
	Fill in section 8b-c

	e
	Does the research project use deception methodology (partially or totally unexplained research objectives that could harm participants; concealment of the researcher’s status)?
	
	
	Fill in section 8a

	f
	Does the research project involve extensive and repetitive tests on participants?
	
	
	Fill in section 8b

	g
	Does the research project mainly focus on sensitive issues 
- Private life / sexuality  
- Physical or psychological health (including genetics and biometrics) 
- Assessments of the social difficulties of individuals 
- Crimes, convictions, and safety measures 
- Violence and abuse
- Philosophical and religious positions 
- Political and/or trade union opinions 
- Security and defense 
that could harm participants and/or researchers?
	
	
	Fill in section 6d, 7a-b and  
8b-c-d-e

	[bookmark: _heading=h.gjdgxs] h
	If the research project is conducted in collaboration or at the request of a public or private organization, does this collaboration or request present an ethical risk to participants and/or shape how the research is conducted and/or its results?
	
	
	Fill in section 8b-e

	i
	Are participants compensated (financial, material, or symbolic incentives) and might this affect/bias the results of the research?

	
	
	Fill in sections 7a and
6f

	3 – Personal and sensitive data1

	a 
	Does the research project involve processing personal or sensitive data (collection, processing, archiving, dissemination, exploitation and valorization, transfer)?

	
	
	Fill in  section
9a

	b
	Are you planning to collect health data or data related to a medical context/framework/subject?

	
	
	Fill in  section
9b

	4 - IT security

	a 
	Will you be using digital tools to collect, process, and store your research data?

	
	
	Fill in  section
10 a, b

	b
	Are you considering using an AI-powered data processing solution?

	
	
	Fill in  section
10 c

	5 – Conflicts of interest2

	a 
	Does the research project present a risk of conflict of interest for one of the project members or for one of the partners involved?
	
	
	Fill in section 11

	6 – Partnership with foreign third parties

	a 
	Does the research project involve foreign partners likely to deviate from French and European legislation and regulation relating to personal and sensitive data and ethical standards?
Does the research project involve the transfer of extra-European data (outside the European Union)? Conversely, will data collected outside the European Union be transferred?
	
	
	Fill in section 12



1Personal data consists of any information relating to an identified or identifiable person (e.g. administrative, social, educational, professional, financial, and economic data relating to personal life). Sensitive data includes ethnic origin; political and trade union opinions; philosophical and religious beliefs; mental and physical health (including genetics and biometrics); sexuality; assessments of the social difficulties of individuals; crimes, convictions, and safety measures; security and defense.
2 Conflict of interest is defined as any situation in which the free, impartial or objective exercise of a function and professional judgment are likely to be unduly influenced by a personal interest of any kind.


	II- MEASURES to MINIMIZE ETHICAL RISKS


	6 – Participation

	a 
	   Describe the potential research project participants
Inclusion/exclusion criteria; recruitment methods; please attach recruitment materials (invitation email or letter, advertising materials); corpus size

Please attach in annex the recruitment material: email or letter of invitation, information sheet, advertising material


	
	

	b 
	How will participants be informed of their right to withdraw from the study at any time without negative consequences for them?

	
	

	c 
	What mechanisms are in place to address participants' questions and complaints?
What are the proposed solutions in the event of complaints? 
(for example,: DPO: dpo@sciencespo.fr and RIS: integrite.scientifique@sciencespo.fr)

	
	

	d 
	Do you plan on maintaining the confidentiality of participants? If so, how (describe the arrangements)?

Non-exhaustive list: IT security measures, anonymization protocol, pseudonymization protocol, citation procedure within the framework of the publication of research results


	
	

	e 
	How do you intend to manage the mediation of an intermediary in accessing the field and participants, and its potential effects? (bias in recruitment, pressure on free participation and free consent)

	
	

	f 
	How do you intend to manage the potential biases induced by the remuneration (financial, material, symbolic) of participants?

	
	

	7 – Informed consent

	a 
	Will potential participants be required to give informed consent? If not, please justify. 
If yes, please describe the methods of collection (written, oral, other).

Please attach in annex your consent form

	
	

	b 
	    Did potential participants receive (in writing or orally – in their own language) clear and specific   
    information about the research project, its methodology, and its objectives?  
 When was this information provided and in what form?
Please attach in annex the information sheet (email, sheet, poster, etc.) or the script of the oral presentation carried out


	
	

	c 
	If the research project involves online participation,  
- Explain how informed consent will be obtained;
- Explain how you will ensure that vulnerable people are not included in the panel.





	
	

	
	In the case of web scraping (automated online data collection), indicate the measures for data collection, processing and uses, allowing to minimize the ethical risks involved in using this methodology.

	
	

	d 
	If the research project involves participants who are vulnerable or unable to give consent, explain  
1- Why is this participation necessary? 
2- How will informed consent be obtained? 
▪ from their legal representatives 
▪ from the vulnerable people themselves, if at all possible

	
	

	e
	Are you considering using the non-opposition procedure? (information provided, tacit agreement: participation implies consent) Why? How is the right to withdraw consent ensured?

	
	

	8 – Research methodology 

	a 
	What are your reasons for the partial or total non-explanation of research objectives; for the concealment of your status as a researcher (deception methodology) that might harm participants?  
Could alternative methodologies be used?

	
	

	b 
	How do you intend to limit the risks (physical security, psychological, legal, social, political, economic, etc.) that the methodology could raise  
▪ to participants 
▪ to the community 
▪ to researchers 


	
	

	c
	Incidental/fortuitous findings (including worrying information) : Indicate those which seem most likely to you in relation to your subject. Indicate the strategy you will implement to deal with them (bodies to be consulted, legislative reference framework)


	
	

	d 
	In the event that the results of the research project are to be reported to the participants and third parties involved or requesting it, what specific measures have you considered taking to limit the risks (psychological, social, political, etc.) related to the dissemination of the results?

	
	

	e 
	Have you identified third parties (individuals, organizations, communities) who did not directly participate in the research project but could be impacted by this research?  
How do you intend to limit the indirect risks (for them, the participants, the community, the survey) of their involvement?


	
	

	g
	How do you intend to limit the misuses3and the instrumentalisation of your research results?

(Non-exhaustive list: political manipulation, media manipulation, manipulation by stakeholders)

	
	

	9 – Personal data and sensitive data

	a 
	Fill out the form to "Declare research data processing"

Particular attention should be paid in case of: 
- data transfer in a non-European context,
- data concerning vulnerable people (e.g. minors, irregular situation, victims of violence, etc.).

For projects requiring IRB opinion, the necessary steps must have been taken prior to contacting the Data Protection Officer (DPO) of the PI’s affiliated institution. Please attach the DPO certificate of compliance.

	b
	In the case of research operating within a medical framework, what types of operations will you implement and what types of data will you collect?

	
	

	
10 – IT security


	a 
	Describe the IT security measures implemented to protect data during its collection and storage (storage solutions; encryption solutions)

	
	

	b
	Describe the IT security measures implemented to protect data during its processing (transcription, coding - name of the IT solution(s) used)

	
	

	c
	How will you limit the risks associated with using AI in data collection or processing operations? (information, consent / confidentiality / intellectual property)

	
	

	11 – Conflicts of interest

	a 
	If the research project presents a potential conflict of interest for one of the project members/partners, what conflict management plan do you intend to implement?

	
	

	12 – Foreign partnerships

	a 
	In the event of a partnership with a foreign organization that may not follow the same ethical principles and rules as Sciences Po, how will you ensure compliance?

	
	

	b
	How is data shared with or transferred to partners?

	
	



3 Misuse makes reference to research activities that may result in data mining or profiling, encouraging the development of surveillance technologies, in understanding the risks of stigmatization and discrimination, and also in misuse for criminal or terrorist purposes.
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